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ARTICLE I – General Definition
1. The name of the organization shall be the Nipissing University Women’s Centre (herein after the "NUWC").
2. The headquarters of the NUWC shall be located on the Nipissing University campus in North Bay, Ontario.

3. The fiscal year of the NUWC shall terminate on the 30th day of April of each year.

ARTICLE II – Official Language
1. The official language of the NUWC shall be English. 
ARTICLE III – Objectives

1. Provide a welcoming, safe, and positive space on Nipissing University's campus.

2. Heighten awareness of gendered inequality issues both on campus and within the community of North Bay. 

3. Organize and coordinate events and campaigns that highlight gender equality and social justice issues with priority going to women’s issues. 
4. Continue to actively work towards attaining gender equality. 

5. Provide Members with a diverse resource centre.

6. Refer Members to appropriate resources whenever possible.

ARTICLE IV – Qualification of Members
1. Membership is based on interest. Full and free membership is open to all without discrimination based on sex, gender, sexuality, age, race, national or ethnic origin, colour, religion, or mental or physical disability. 
2. All Members, even Executives, are unpaid volunteers. 

3. Recognized NUWC Members shall be Nipissing University students that have attended a minimum of one General Meeting or participated, in any way, in a minimum of one NUWC event. 

ARTICLE V – Executives and Their Election
1. The NUWC shall be represented by elected Executive Council Members.
2. There will be five elected positions making up the Executive Council, namely Executive Director, Assistant Director, Secretary, Treasurer and Male Issues Representative.  

3. Each position has specific duties and responsibilities to be outlined in By-Law I. 
4. The election process for Executive Council Members will last for a period of 30 days and adhere to the following format.
a. The NUWC shall elect student representatives, for the following academic year, at a General Meeting thirty days prior to the last day of class of the current academic school year
b. The Election Process will begin at a General Meeting thirty days prior to the revelation of the newly elected Executive Council Members.  

i. The Nomination Period, where nominations for positions will be accepted from Recognized NUWC Members as defined under ARTICLE IV, will last for a period of fourteen days. The Nomination Period will be initiated at a General Meeting and end thirteen days later at noon.

ii. The Voting Period, where votes will be cast by recognized NUWC members by secret ballot, will last for a period of fourteen days. The Voting Period will be initiated at a General Meeting and end thirteen days later at noon.

iii. The Election Process will end the following day at a General Meeting with the revelation of the newly elected Executive Council Members. 
5. Elections will be based on a majority vote of 50% + 1% by secret ballot.  The ballot box will be held in proximity to the office of the NUWC. 

6. Proxy votes will not be accepted.

7. The present Executive Council Members will monitor the election.

8. Upon a position becoming vacant by resignation or removal from office, said position’s duties must be posted to the Members for consideration and application by set date.  
i. 
After set date, the Executive Council Members may appoint, upon consensus, a Recognized NUWC Member to serve in the position until the end of the academic school year.
ARTICLE VII – Meetings
1. General Meetings are open to all students, faculty and community members who share the common interests outlined in ARTICLE II.

2. There must be at least a weekly General Meeting of the NUWC, from September to April excluding holidays.
3. All Meetings shall be conducted following rules outlined in By-Law II.

4. During General Meetings, decisions of the NUWC will be of the majority vote of 50% + 1%.  All votes will be counted on an equal basis.

5. All decisions shall be made by a consensus of the NUWC members in attendance at a General Meeting.

6. All votes held and carried in General Meetings or Executive Meetings must be noted. 

7. An Executive Meeting may be called by any Executive Council Member, or by a majority of NUWC Members.

8. An Executive Meeting shall require one weeks’ notice before said meeting, unless set dates have been outlined for the year or semester.
9. An Executive Meeting will be voided unless three out of the five Executive Council Members are present. 

ARTICLE VIII – Amendment of the Constitution and By-Laws

1. The Nipissing University Women’s Centre Constitution and By-Laws may only be amended by a two-thirds majority vote of the total voting membership present at a General Meeting.

2. The Constitution must go through three readings spread over three meetings of the NUWC.  On the third meeting the Constitution must be passed by a two-thirds majority vote.

3. A one-week written notice shall be posted regarding proposal amendments to the Nipissing University Women’s Centre Constitution or By-Laws.

4. This Constitution and its By-Laws repeal and replace all others and take precedence over any motions made before the adoption of this Constitution and its By-Laws. 
BY-LAW I – Duties of Executive Council Members of the Nipissing University Women’s Centre
1. The majority of the Executive Council Members are to be self-identified women at all times.

2. Members of the Executive Council are expected to attend all meetings and hold a monthly Executive Meeting.  

3. All duties of the said Executive Council Member may be delegated to others. However, it is the sole responsibility of the Executive Council Member to assure that all duties are performed. 

4. The Executive Council Members’ duties are as follows:

A. Executive Director
i. The Executive Director is responsible for internal operations of the NUWC.
ii. The Executive Director shall chair meetings and maintain order, or designate a substitute when needed.
iii. The Executive Director shall vote only in the event of a tie during any meeting of the NUWC.
iv. The Executive Director is responsible for actively participating in the endeavours of the NUWC.
v. The Executive Director shall demonstrate leadership for members of the NUWC, its Executive and the entire student body. 
vi. The Executive Director is responsible for communications between the NUWC and the community. 
vii. The Executive Director shall inform members of community events that may be of interest to the NUWC.
B. Assistant Director
i. The Assistant Director acts as spokesperson for the Executive Council.
ii. The Assistant Director is responsible for ensuring that the Executive Council Members are following the mandate.
iii. The Assistant Director is responsible for actively participating in the endeavours of the NUWC. 

iv. The Assistant Director shall demonstrate leadership for members of the NUWC, its Executive and the entire student body. 
v. The Assistant Director is responsible for communications between the NUWC and Nipissing University faculty and administration. 
vi. The Assistant Director shall inform members of on-campus events that may be of interest to 
the NUWC.
vii. In the absence of the Executive Director, the Assistant Director shall represent and undertake the responsibilities of the Executive Director.
viii. In the absence of the Secretary, the Assistant Director shall represent and undertake the responsibilities of the Secretary. 
C. Secretary
i. The Secretary is responsible for preparing the meeting agenda. 
ii. The Secretary is responsible for recording the minutes of Executive and General Meetings.
iii. The Secretary is responsible for incoming and outgoing communications (including telephone messages, the nuwomenscentre@hotmail.com e-mail account).
iv. The Secretary is responsible for updating:  the NUWC mailing list, the NUWC billboards, the http://nuwomenscentre.weebly.com website and the Nipissing University Women’s 
Centre Facebook group.
v. The Secretary is responsible for the transmission of information (meeting minutes, letters, 
petitions, thank you cards, posters, etc. 
vi. The Secretary is responsible for the maintenance of records and filing.
vii. The Secretary is responsible for actively participating in the endeavours of the NUWC.

D. Treasurer
i. The Treasurer is responsible for the NUWC Budget.
ii. The Treasurer is responsible for submitting monthly financial statements at the Executive 
Meetings.
iii. The Treasurer is responsible for actively participating in the endeavours of the NUWC.
iv. The Treasurer is responsible for developing a financial vision for the NUWC.
v. The Treasurer is responsible for collecting and distributing the NUWC funds. 
vi. The Treasurer is responsible for communications between the NUWC and the Office of Student Development & Services.

E. Male Issues Representative
i. The Male Issues Representative is responsible for the White Ribbon Campaign. 

ii. The Male Issues Representative is responsible for actively engaging and liaising with Nipissing University’s male population with issues of gendered inequality.
iii. The Male Issues Representative is responsible for actively supporting the endeavours of the NUWC.

iv. The Male Issues Representative is responsible for actively participating in the endeavours of the NUWC.
BY-LAW II – Executive and General Meetings Conduct
1. The Executive Director will act as facilitator and call meetings to order.  This role may be taken over by the Assistant Director in the absence of the Executive Director.

2. Meetings must be started with attendance.

3. The meeting agenda presented by the Secretary will be accepted, or without a majority vote, the agenda will be amended until there is consensus.

4. After consensus, the facilitator will address the agenda and bring forth each issue, allowing for explanation and then conversation.

5. Matters requiring consensus will be voted on.  In those cases where the motion will be passed but there is opposition, the secretary will note said opposition in the minutes.

6. In the event of debate, it is the facilitator’s responsibility to maintain civility and order.  In the event of any person disregarding the authority of the facilitator, said person may be ejected from the meeting.

7. With regards to attendance, all Executive Council Members are expected to attend all meetings outlined in their job description.  If attendance is not possible, notification must be given prior to the meeting to any of the Executive Council Members, preferably in writing.


a.   In the event of two consecutive missed meetings or three missed meetings in a 
semester, a letter will be sent requesting the member to either address the issue 
or offer their resignation. 

b.   If said member does not take any action, the remaining 
Executive Council 
members have the authority to remove that Executive from 
Council with a 
majority vote.
8.  The Executive Council also has the authority to remove an Executive Council Member who has not fulfilled their duties or has acted in a way that compromises the integrity of the NUWC with a majority vote.
