NIPISSING UNIVERSITY

APPLICATION FOR USE OF CANTEEN FACILITIES

TO BE SUBMITTED TO THE OFFICE OF THE VICE PRESIDENT

NAME OF ORGANIZATION:
________________________________________________________________

ADDRESS:
________________________________________________________________________________

________________________________________________________________________________________________

NATURE OF FUNCTION:
DINNER _____   RECEPTION _____  OTHER __________________










       (please specify)

NAME OF PERSON IN CHARGE: 
__________________________________________________

TELEPHONE NUMBER:

__________________________________________________

FAX NUMBER:


__________________________________________________

EMAIL:



_________________________________________________________

DATE OF FUNCTION:

_________________________________________________________

HOURS OF BAR OPERATION:
_________________________________________________________

BEVERAGE REQUIREMENTS:
BEER  _____  WINE  _____  LIQUOR  ____  SOFT DRINKS  _____





OTHER  _____

EXPECTED ATTENDANCE:
_________________
ROOM REQUIRED:  _______________

WILL THIS BE A CASH BAR?  
____  OR HOST BAR? _____

COST CENTRE # (IF INTERNAL BOOKING)  ___________________

WILL FOOD BE SERVED?  
YES  _____  NO _____

WILL APPLICATION BE MADE FOR A SPECIAL OCCASION PERMIT?  YES  _____  NO  _____

DATE:   _________________________
SIGNATURE OF APPLICANT:  ______________________

APPROVAL:

DATE:  ________________________

____________________________________________






VICE PRESIDENT/ADMINISTRATION & FINANCE

THIS FORM IS TO BE SUBMITTED AT LEAST TWO WEEKS PRIOR TO FUNCTION DATE

NOTES:

1) Reservations for the space required must be done separately through the Vice-President’s Office.

2) Any losses encountered by the Canteen will be charged back to the organization or group responsible for the function.

3) Cash bars:  If $100 in revenue is met or exceeded, there is no charge to the client for these services.  However, if the sales quota is not met, the client shall incur the bartender costs of $40.00 ($10/hour X 4 hour minimum).

4) Food must be served at all functions involving the serving of alcohol.

5) The responsibility for making necessary arrangements with the caterer (ARAMARK Campus Services) rests with the applicant.

6) This permit is for functions utilizing space in Nipissing University’s “licensed” areas only.  If the function or event is to take place in another location, it is the responsibility of the group to obtain a special occasion permit through the LLBO.

7) It is crucial that the room capacities in licensed areas are maintained.  Please ensure that the area booked will accommodate the appropriate size group.

8) Organizations which are not considered to be directly related to Nipissing University are required to obtain a special occasion permit from the LLBO.  The responsibility of obtaining such a permit rests with the organization or group.

